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Dear Stats of West Virginiz SupremeCourt of Appeals,

I'm conducting an audit of your federal employment tax returns for the tax periods listed above.

Call me at the telephone nutmber listed abave by the response due daté to schedule the initial appaintment.
When you call, I"1l discuss the audit process and the records requestad on the enclosed Form 4564, Information
Document Reguest,

I'll meet with you ard your designated personnel 16 discuss the andit prosess, and interview agency personnel
gbout eruployment-related practices and procedures. I°1I start reviewing your books and records, discuss the-
expected daration of the audit, and answer questions about your federal employment tax responsibilifies. *

Form 4564 lists books.and records I meed to begin the audit. Please havc these materials available at the appointment.

We may need to schédule more appoinfments and ask for,mo:e bocks and records'to clarify and resolve issues,
During the audit, I'll identify issues, and request and review additional information fyou submit,

The audit's expected length may change dus to the complexity: of issues, availability of staff to address
questions, fae requirement of specific. bools and records, and unforeseen délays. After we complete the audit,
I'll explain unresolved issues affecting the entity's tax liabilities and discuss how to resolve them. Please ask
about any adfustment you don't understand,

I encourage you to read Publication 1, Your Rights as.¢ Taxpayer, which explains your rights as'a taxpayer and
the audit, appeals, collection, and refund processes.

You must subtzit 2 power of attorney i youwant someone to represent,yon during any part of ‘tlus .audit. You
can submit Form 2848, Power of Aitorney and Declargtion of. Represe:fmtwe, for this purpose. If you decide
you want representation after the andit starts, Tl detay, further activity fora reasonable amount of fime while
you retain a representative.

Youcan getany forms or publications meéntioned in this letter by calling 1-§00-TAX-FORM (1-800-~829- ~367(5)
or by visiting our website at www.irs.gov/formspibs,

The Office of Federal, State, and Local Governments (FSLE) of the IRS is responsible for the educationand
federd tax compliance ef'igovernment entities, Information about FSLG is located on the IRS'web site,
www.irs.gov, using search acronym "FSLG." Qurgoal is to-ensure compliance with tax laws in the most
efficient manner possible:
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If you'have questions, you can.contact me at the telephone number Listed at the-top of this letter. You can also
speak fo my manager at any time, My mapager's name and telephone number are also listed in the heading of
this lstter. :

Thank you for your cooparation.

anc eIBIYa

Enclosur;::
Form 4554
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