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WPST VTNGNVIE LBGISI,ATI'RE
Joint Conajaittee o Gouendnent aid. Ftratlf,.e

r <kr"d36 Po€c Andtt Dtv|d@
Bldld'g 5, B@7514' Pbdo: Ega-219

Far E5&1927

C]EI\RI:ESToN. EEST YROINIA 25305

The Joint Committes on Govemmem and Flnance:

ln compfience with the provlslons of the WeEt Virginla Code, Chapter 12, A'rdcle 4,
sesdon 12, as amended, an audh has been completed of the stats Treasurer'a check-
Cashlng Service.

Our audit covgra the perlodJuly 26, 1993 through June 30, 1994. The result8 of thls
audtt are a€t forth on ths follouring pages ot thls report.

Respectfu lly submitted,

n/"//Jfl/-&
Thedfofd L. Shanklin, CPA, Dlrector
Legisl66ve Post Audh Dlvision

TLS/t|d
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STATE TREASURER'S CHECK-CASHING SERVICE

E'(IT CONFERENCE

We held an exit conference on September 29, 1994, wlth the Asslstant Treasurel ofIr the West Mrglnla State Treasurer'a Offfco. All ffndlngs and recommendadona were

I levlewed and diecussed. The StEte Treasur€t'a responsss ars lncluded ln ttallcs ln theI
I Summary of Flndlngs, Recommendations and Responses and aftsl our
II recommondadons In the General Remarks secdon of tils repon.
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Ardcle 4,

STATE TREASTJREFS CHECK{ASHT E SMV'CE

IIIITRODUCNON

The Stste TreEsurer's Gheck{ashing Seryic€ wa€ created by Chapter 12,

Seaion 12 of the West Virginia Code, ae amended, whlch states,

"The treaaurgr may provide a oheck cashing aeryic€ at hls
offfce in t}|e capftol bulldlng and may chargo toea for auch
service for each check cashed and for each check rcatmed
for insufffclont funde. For thie purpose, he may establlsh
from rocelpts In the teaaury not moro ihan two caeh funds
oach In an Inftlal amount not to sxcsed ono hundrsd
thou8and dollars. He shall deslgnate certaln employgea In
his off,oo who are to provide the sErvice and have charge
ol funds, and may requife auch employooa to be bonded
ehher IndMdually or by blanket bonds. The cost of auch
bonds shall bs paid out of the treasurer's curent exp€nas
approprladon.

The foea recelved for such eorvices shall be depostted In
the cash funds and itemized accounta of euch recelpts shall
be malntainEd. Any check determined by ihe teasurer to
b€ uncollesdble shall be charged against the fund from
whlch it was cashed. The leglsladve audltor ehall, at lsast
annually , but may at arry time, audh the cash funds and all
accounta and r€cords reladng to the sewlco provided
pursuam to thls secdon. lf the amount of elther c€sh fund
(after charges for uncollestiblo checka) exceeda onb
hundred thoussnd dollar€ at the concluaion of any audh,
the irsasurer shall transfer such excess to ths general
rcvenue fund."
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STATE TREASURERS CHECK4ASTING SERI'ICE

ADMINISTRATTVE OFFICEffi AND STAFF

JUNE 30, 1994

II Lanis Balley . . . State Treasurer

I Sa-Cole... .. Asalstant Treasurer
!

Gall Moorescott... ....... Dlvlslon HeadI
I MellssaNeace... Cashier

I Carolm Legg.,.. .. Cashler
I

-?-
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STATE TREASUREFS C1IECK€ASHING SERVICE

I
I SIJMMAnY OF F|NDTI[G1S, REOOMMEnTDATTONS AND RESPONSES

II
COMPLIANCE MATTERStI Chsck-Ca8hino Fund

I 1. Our caah couff revealed an overago of 94.23 in rhE chock cashlng fund at
-
, the cloae of buslness ot June 29, 1994.II
r We recommend that the Treaaurer's Offfca transfer the oyerage of $4.23 to
Tt the state general revenue fund as 6et forth In Chapt€r 12, Ardcls 4, Section

-
I 12 of ths West Vlrylnla Code, as amended.

I
a AGENCY RESPONSE

a We w l comply wfth this recommendadon. (&e page 7.)I
t
| 2. Our exan nadon rcvealsd that checke were not alwaya taken to dre bank

| 
' d"lly to be exchanged for caeh,

I We recommsnd that the State Treasurer's Offlce follow thelr Check Cashlng
a

Serulces Procedures and Sffie of West Virginla O{flc€ of thE TreasurerIt check cashlng Poticy a6 h applles to the dally orderlng of cash In exchange

I tor checks ttat were redeemed.a

I AGENIY nEsPoNsEt-

a W" tMI camply tfilth thls recomtnendadon. (See pages 7 and 8.)

I

I _"_
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Servica Charoe Fee

t a. A total of 97oo.oo inserulce charge feea for retrmEd checks were colleqtsd
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betwe8n July 26, 1993 andJune30, 1994. Two uncollectlble checks were

outstandlng as of June 30, 1994i however, the 92O.O0 on thess checks

waa collestsd dudng ths course of our fieldwork.

We recommsnd frat the Treasuret's Offlce transfer the $7O0,OO ln retumed

check service feee to the stats gsneral tevenue fund as requlred by West

Vlrginla Code ChaploJ 12, Ardcle 4, Secdon 12.

AOENCY RESPONSE

We will comply wfth this recommendatlon. l&e pages 8 and 9.)

-5-
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STATE TREASUREFS CHECK4ASHII\IG SEFVICE

GENER'TL REMIIRI(S

INTRODUCTION

We have completed a post audh of tie Wsst Vlrglnla State Treasurer's

Check-Cashlng Servlce. The audh covered the period Jul)' 26, 1993 to June 30,

1994.

CHECK CASHING FUND

In accordancs wtrh the West Virginia Code, Chapter 12, Ardcle 4,

Secton 12, as amonded, the West Virglnla State Troaaurer may astablish two cash

funds, each In an amount notto exceed $100,OOO.00 forthe purposo of provldlng a

check caahing seMc€.

SERVICE CHARGE FEE FUND

The recelpts for this fund are derlved from a fEe collected on each

retjmod chsck redeemed at tho cashisrr's window. The tso was $1O.O0 during the

perldd of the audh.

COMPLIANCE MATTERS

Chapter 12, Artlcle 4, Section 12 of the West Vlrglnla Code, as

amended, generally govems the Stat€ Trsasure/s Check-Cashlng Service. We tested

the above seqdon plus applicable state rsguladons as they pertaln to ffacal maftero.

Out flndlngs are dlecussed as follows.

-6-
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CHECK CASHING FUND

Accodlng to our caah count on June ?&29, 1994, an ovemgg orlstod

fn the State Treasurer's Check Cashlng Fund totallng $4.23. Chapter 12, Ardcle 4,

Secdon 12 of the West Mrglnla Code, as amended, statss In part,

"...1f the amoum of.eithor cash fund {after charges for
uncollecdble chscks) Excesds one hundred thoueand dollars
at the conclusion of any audh, the l?€asut€r ahall tansfer
such exceas to the geneml rovenue fund."

We recommend that the State Tteaaufer lransfet the ovelage of 94.23

to th€ general revonue fund aa aet forth In Chapter 12, Artljcle 4, Sestlon 12 ol ths

West Virginia Code, as amended.

AOENCY NESPONSE:

We vv l compfu wfth this recomnendadon.

During the courae of our audh of the State Treasurer'a Check-Cashlng

SeMcs, we noted that wrltten procedures are not being followed in regard to sendlng

the checks to t}|e bank dally. The Check Cashing Servlces Procedures ot the West

Vlrglnia Treasurer'a Offfca, number 7, Etates,

"Calls thE bank to order the money to b€ recelved for the
next moming."

The state of Wost Vlrglnia offlce ol tl|e Treasuler check Cashlng Pollcy

as of March 11, 1992, also states that bank dsposit8 wlll be made dally. S6tement

number 6, of the pollcy sta@s,

"Check Depoeit: All checks wlll be depoehed tfie followlng
day into a bank, wlttr NO checks belng held."
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Thls effucts the recordkeeplng proc6sa. By not deposldng ch€cks on a

dally basis, the totals are canled to tho next bualness day whlch makes h dlfflcult to

follow a cashler'a tansacdons tfiereby alloMng enora to be undo@ctsd for a perlod

of dme. Thls also €llows eustomers to have chscks outstandlng tor a longer perlod

of dme and tf the check ia not covpted by sufficient funds In the cuEtomet's account

tt lengthsns the tim€ that h takes for the Trsasuror's Office to be notflled of tho

insufffclent funds and to recover the amount ftom the cuatomer.

ThiB condhion is caus€d by tl|e fullure of the personnel to take the checks

to the bank and adhering to that pollcy regardlese of ths numbst of tanaacdona

processed or how buay the perconnel are that day,

We recommond that the Treasur€r's Office follow thelr wdtten

procedures as outllned in Check Gashlng Serulcas Proc€duros and in the StBt€ of'West

Mrulnla Offce of the Trsasurer Check Cashing Policy ae of March 1 1, 1992.

AGENCY RESPONSE:

We wiu compty wlth this audlt recommendadon.

SERVICE CHARGE FEE FUND

Accordingto allavallable recorda, ouraudh dlsclosed frat collect'on fess

on ietumed chEcks for the audh perlod amounted to $72O.O0, whlch lncluded $2O.OO

that had not been collectod as ot the date of our audh. As of June 30, 1994, fte

cash count ahowed a balanca of 97OO.O0 In the Servlc€ Charge Fee Fund. Chapter

12, Artlcle 4, Seaion 12 of the West Virginla Code, as amended, stEtes In part,

"...1f the amount ol either cash fund (after charges for
uncollesdble chscka) exc€€ds one hundred drousand dollars
at the conclualon of any audtt, the tr€asurer shall lransler
such excess to thg general revenue fund."

-P-
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We recommsnd ttat tie State Treasurer transfer tle $7OO.0O of eervlce
I
I charge feea to tho stste general revenue ftrnd as set forth In Chapter 12, Ardclg 4,

1 Secdon 12 ot the West Vlrglnla Code, as amended.
I

AGENCY RESPTONSE:

We will comply with .thls aadft reconmendadon.
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INDEPEIIIDtrT AUDITORS OPI ION

The Jolnt Commhtge on Government and FinancEi

We have audhed the achedule of tranaacdons of dre State Trsasuro/a
Check-Cashlng Servlce for the pedpd July 26, 1993toJune30, 1994. ThE schedule
of lransacdon8 of dre State Treaaurer'a Check-Cashing Sorvlce ls the responslblllty ol
th6 management of tho West Vlrglnla State Treaaury. Our responslblltty ls to expres8
an oplnlon on the echedule of tansacdons of dre State Treasurer'a Check-Caohlng
Servlce based on our audh.

We condusted our audh In accordanc€ wfth ggnemlly accepted audttlng
standards. These standatds tequlre that we plan and perform thg audtt to obtdn
reaaonable aasumncg ebout whether the achedule of tansastlons of the State
Treasurer's Check-Cashlng Servlce ls free of matedal mJsstatement. An audh Inalude€
€xarnlning, on a test baais, evldence eupporting the amounts and dleclosurEs In the
schedule ol tansactlona of the State Tteaaurer'e Check-Cashlng Sellce. An audtt
also Includes a&gssalng the accoundng prlnalples used and dgnmcant esdmatss made
by management, as well as evaluadng dre overall preaentEdon of the schsdule ot
tanascdons of the State Treasuro/s Check-Cashlng Soruiae. W6 belleve that our
audit provldes a reaeonable basls for our oplnion.

As descrlbed In Note A, the schedule of tanaacdona of the stEte
Treaaure/a Check-Cashlng Servlce was prepared on the basls of caeh r€calpts and
dlaburcementa, whlch is a comprehensfue baels of accoundng other than generally
accepted accoundng pdnciplss.

' In our oplnlon, the Bchedule of lmnsacdons referred to above presants
falrly, In all materlal r€spect8, fie tranaacdons ol the State Treasurer's Chock-Gashlng
Servfc€ for the period July 26, 1993 to June 30, 1994.

Respectfu lly submttt€d,

/dh//'-
. Shanklln, CPA, Dlrestor

Leglsladve Post Audft Dlvlslon

August 1, 1994

Auditors: Ellen Ollllen, CPA, Supervlsor
Kdsd Emest

Thedf
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STATE TREASI'RETS CHECK4AS|HTNG SERVICE

SCHEDULE OF TRIITIISACTIONS

Boginning Balance:

Check Cashing Fee
SeMce Charge Fee Fund

Cash Recelpts:

Serv|ca Charge Fee From Rotumed Checkg
Overage Due to Ordlnary Course of Buslness

TOTAL CASH TO ACCOUNT FOR

Dlsbursem6nto:

Transfer to Geneml Revenue Fund

Endlng Balance:

Check Cashlng Fund
Servlce Charge Fee Fund

TOTAL CASH ACCOUNTED FOR

See Note to Schsdule of Transasdone

For the Perlod
JulY 29, 1993

throuqh
June 30. 1994

52AO,O14.12
490.OO

2o0,604.12

700.00
4.23

7(A.23

s201.ma36

$ 504.12

200,oo4.23
700.00

201.2o'a36

$2912Q9t5.



I
I
t
I

STATE TREAST'RERS CHECK€ASHIIIIG SEMflCE

NOTE TO SCHEDU1E OF TRA SACTIO]iIS

Note A - Accounting Policy

II Accoundng Method : The State Treasuref's accoundng method for dre check-cashlng
servlcs ls on the cash basie of accoundng. Therefore, cerhln revenuea and the

t related aassta ate recognized when recelved rather than when eamed, and cartaln
I dlsbursements are recognized when made rather than when the obllgadon ls lncuned.
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srArE oF wEsr vtRGtNtA

OFFICE oF LEGISLATIVE AUDITOR: TO WIT:

I ,, Thedford L. shanklln, cPA, Director ot the Leglslatlve Post Audlt

I 
oivtson, do hereby cerdfy that the report ol audh appsnded hereto was made under

, mV direcdon and supervlslon, undsrthe provlslons of the West Vltglnla code, chap$r

I tZ, arrtcts 4, Secdon 12, as amended, and that the aame ls a Iruo and coredt copy

I of eatd renon.

t
t
I
t
t

Given under my hand the tlE dayof C clob. r

19tr4.

copy forwarded to the Secrgtary of

I 
the Oepartsnent of Administadon to be fllsd ae a publlc rocord. Copies forwarded to

the State Treaeurer; Govemor; Aftomey Ggneral; and, State Audltor.

0Ws,sh,^t*rb
Thedford L. Shanklln, CPA, Dlrcator
LeglslBdve Pod Audlt DMdlon
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